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SOURCES:

1. People - find and talk to those who have knowledge about the subject.

2. Documents - find the relevant papers that may exist.

3. Information - that has not been summarized or processed in any way.
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STRUCTURE:

1. When you build a database, you are the architect.

2. Think in rows and columns.

3. You decide what each line should contain.

4. And then you decide what you want to capture in the columns.

5. Be aware that it will take time.

6. And that you will make changes.
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ARRANGEMENT:

1. What kinds of questions can we answer from these columns?

2. What anomalies do we need to consider?

3. What is missing?
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To think about

1. What is the source?

2. What kind of material is it? Verdicts? Incident reports? Decisions?

3. How do you get the material? Paper? Pdf? Is OCR needed?

4. What information is in the material?

5. Which unique identifier should you use to link the material and the data.

6. How to deal with anomalies? If you do it on an ongoing basis, you will see the problems as they 
arise
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This makes it quick to fill in and (I 
think) easier to get an overview and 
make a summary
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Make a test

1. Request a smaller amount of material, such as from a few district courts, for a shorter period of 
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Longer texts do not need to be entered

• If the free text is an interesting case/case or in some 
other way special, put an x.

• You can add page number and a comment

• Since you still have the basic material, you can go back 
and read after you have gone through the documents.

• But sometimes, if there are a short final decision it 
can make it easier to free text search
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Make a test

1. Request a smaller amount of material, such as from a few district courts, for a shorter period of 
time or the five most recent documents.

2. What do you need from the documents? Which variables are relevant?

3. What type of variable? Yes/no, x, date, free text.

4. How much information do you need to enter?

5. Remember that you still have the material.
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Utilize excel/spreadsheet

1. Conditional formatting for date checking of the request

2. Conditional formatting for checks
a) Highest values
b) Empty cells
c) Duplicates
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Utilize excel/spreadsheet

1. Conditional formatting for date checking of the request

2. Conditional formatting for checks

3. Compilations/Overview
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Utilize excel/spreadsheet

1. Conditional formatting for date checking of the request

2. Conditional formatting for checks

3. Compilations/Overview

4. Percentage for motivation
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IMPORTANT

1. Remember that you don't remember as much as you think. 

2. Write explanations for what each column contains.

3. Write down why you make the trade-offs/limitations that you do. 

4. There is no right solution.



Time for questions!


